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CONDITION REPORT TEMPLATE

ADDENDUM – EQUIPMENT
	ARTIST



TITLE



LOAN REF
OWNER
How many items of equipment have been lent as part of the work
For each item of equipment please provide the following details

	Type of Equipment
	Make 
	Model 
	Serial Number

	
	
	
	

	Packing

	Accessories

	1. Operation manual      
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	2. Remote control         
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	3. Power lead  
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	4. Other (please specify)
	yes   FORMCHECKBOX 

	no   FORMCHECKBOX 


	STATUS
Is the equipment intended to be visible?

Is the equipment difficult to replace?

Is the equipment easily replaceable with identical make and model? (Replacement value)



	Power requirement:

Volts

AMPS (Amps = volts / watts)
Number of sockets required:



	Operational observations

For projectors see guidelines



	Working order
	Yes   FORMCHECKBOX 
  
	No   FORMCHECKBOX 
  Describe:



	Surface condition

	Appearance/dirt/accretions:
	clean   FORMCHECKBOX 

	Dusty   FORMCHECKBOX 

	Heavily soiled   FORMCHECKBOX 


	Scratches/abrasions?
	no   FORMCHECKBOX 

	Yes   FORMCHECKBOX 
  Describe:

	Losses/missing elements
	no   FORMCHECKBOX 

	Yes   FORMCHECKBOX 
  Describe:

	Maintenance Plan (to be approved by owner)


	Details consumables (Lamps/Filters etc) required including cost


	

	

	

	

	 

	Date:
Signed: 




