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CONDITION REPORT TEMPLATE

ADDENDUM – TAPE

	ARTIST

TITLE

LOAN REF

OWNER

	TAPE DETAILS

Number of tapes

Tape format

Beta SP/Digital Betacam/VHS/DVCAM etc
NTSC/PAL/SECAM
Status

Exhibition format/sub-master/master

Why have you been sent the tape? Is it the exhibition format or are you expected to make a DVD etc. Procedures and responsibilities for this material should be clearly understood and noted in the loan agreement.



	Label and case information + visual examination of condition of the tape

Has the tape been re-wound?

Does the tape appear to be properly tensioned?

Is there any sign of creasing or damage?



	TAPE SUPPLIED BY

Contact details



	PLAY OBSERVATIONS



	EXAMINED BY



	DATE




